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Fayard Spencer
Age: 35
Citizenship: Jamaica
Languages: English, English Creole
tel: +1 867 000 00 00
e-mail: mail@yahoo.com

Related work experience
	2009- present
Kingston
	Jamaica stock and fund exchange
 Human Resources
· HR management

· Hiring and firing

· Aptitude testing

· Focused on improving staff skills and experience



	2006-2009
	JAM Legal Services
HR assistant
· Helped picking interns for current job openings

· HR paperwork assistance

· Management of current staff



Education:
	2000 — 2004
	University of the West AND East Indies, MBA on HR management, 4FT years (full-time)



Further education 
	2004-2006
	HR courses in Kingston, 2FT years



Skills:  MS office package, MathLab, Autodesk, SimLab, keen user of the internet
Personal qualities: Communicative, responsible, fast-learning.
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